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suggest the substitutes with betier quality and conpetitive prices. Draft the letter. 07

IR
Wirite a suitable reply 1o an inguiry vou have received for the newly launched *A
OneCell Phone”, of your company. State all the incentive schemes to promote the sales

i the letter. 0§

 Shivani Manufaciurers, Ahmedabad has received an inguiry from Oceasion Gift

Adticles. Anand about the pift anticles. Drafi @ suitable reply with the latest catalopue

compelive busingss terms and conditions, 7

: Place an order for the Air comditioners and Redi gerators on behalf of Krunal

Dromestic Sales. Vadodura 1o Symphony Manulacturers for the SEASON MEntoning

specilic time deadline, =

Safal Traders. Mumbai has received an order of PCs. laptops and ablets from the ald

customer Raj Sales Point, Ahmedabad, Yow are ynable 1o supply the demanded models.

1

ChR
You have placed anorder for the stationary articies by mistake on behal? of Apama
Academy, Nadiad o Navneet Stationers, Paldi, Ahmedabad. Drafi a letter to postpone
the order for a month. Ok
Subana Co, Led, Murnbai has received an order for Ceiling Fars, Table Fans, Well Fans
and Pedestal Fan from Rishi Sales, Blavnagar, Deaft the reply o express vour inahility
to supply the order at once henee, tell therm 1o supply partial order and. ask for extension

af the time it for 1he FEMANING part, 7



